INTERVIEW GUIDELINE

Applicant's Name: ______________________________
Date: __________________

Interviewer's Name: ______________________________________________________

Hours/Scheduling

1. What hours can you work?

2. Tell me about your availability to work Saturdays.

3. Do you have any commitments that may prevent you from working these hours?

Plans/Goals

4. What are your plans/goals for the next 2-3 years?

5. How does a job with this company fit into these plans?

6. Do you plan to stay in the area over the summer?

7. Do you plan to continue your schooling?

Job History

8. Tell me about your current/last job including positions held, responsibilities, likes and dislikes, most challenging aspect, etc.

9. Tell me about other work experience.

10. Which job have you liked the best?

11. Which has been your worst job?

12. Were you, in any of your previous jobs, required to meet quotas or production standards?  If so, please tell me about that experience and how well you preformed in that environment.

13. What would you change about your current/last job if you had the authority to do so?

14. If you were ever in a situation in a previous job where you had a confrontation with your supervisor, what were the circumstances and how did you handle it?

15. What were the bases of your pay increases and how did you handle it?

16. Why did you leave your last job?

About the Applicant

17. How do you feel you work under pressure?

18. Do you work better alone or as a part of a group?

19. Describe the type of person you like to work with.

20. What do you feel are your strengths/what would make you an asset to our company?

21. What are your weaknesses/what would you like to improve about yourself?

22. Our attendance standard allows up to _______absence per month.  Do you foresee any reason for not being able to meet this standard?

23. Why do you want to work for this company?

24. Explain starting wage and pay potential for this position.  Does this meet your expectations?

25. Do you have any questions?
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